Honey Dew Elementary PTA 
Disbursement Request 
  
Please attach receipts or invoices to this form. 
 
⁯ Reimbursement     ⁯ Payment     ⁯ Cash 
 
Date: _______________________    
 
Payable to: _____________________________________________________________      
 
Address: _______________________________________________________________

Phone: ____________________________
 
Requestor (if different than payee): _________________________________________ 
 
	Treasurer Use Only 
	 
	 

	Budget Line 
	Committee / Purpose 
	Amount 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	Total Amount:   
	$ 


Comments:   
  
Approvals: 
 
______________________	     _____________________	_____________________
 Committee Chair (If Applicable) 	         PTA Treasurer 			PTA Executive Officer 
 
 
Treasurer Use Only 
 
Payee: _____________________________			Date Received: _________________________   
 
Date Paid: __________________ Check #: __________________ Check Amount: $________________ 

 
Rev:  5/17/2022 
